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CLEAN-UP FOR EXITING LABORATORY EMPLOYEES

POLICY

This policy is upplicable when an individual or an eatire laboratory group vacates a research
and development laporatory or pilor piant space. These exinung requirements also cover
offices and all individual und shared sworage arews used by the vacating faboratory
occupants. Mareriuls requiring proper disposal. cleanup. or retention include but are not
limited 1o the following:

. Scrap
2. Hazardous materials inciuding: chemicals. biohazards. radioactive materials

Raw muterials including solvents

‘2l

4. Experimenal muagertals

Product sumples

L

. Equipment

Animals

Exiting emplovess mus: dispose of aif chemicals and other materials in accordance with
MTU recommended practices and all Federal, state. and Jocal regulutions. For example.
regulutions developed by the Michigan Deparment of Environmental Quality and the
Depanment of Transportation o mest requirernents of the Resource Conservation and
Revovery Act (RCRA) and the Hazardous Marerials Transporiaton Act (HMT A deserve
special compliance efforis, The MTU Waste Disposal Procedures outline compliance
orocedures for emplovess o follow in meedng these RCRA and HMTA reguladons. Seek
assistance from MTU staff groups such as Cecupational Safery and Health Services.

Individuals and laboratory groups should caretully review ail the materials they choose 10
retain or dispose of in the vacaied space, [ndividuals leaving a laboratory will compiete all

requirements on the [ndividual Laboratory Emplovee Exiting Statement.

When an entire group vacates a liborazory space. the approgriate Laboratory Supervisor has
the responsibility tor completing ulf the reyuirements on the Exitng Statement,

[t is the responsibility of the Depwriment or Division Chair/Director to implement this policy
and retwin the Exuing Stuterment for a period or one year,

lover:






Individual Laboratory Emploves Exiung Statement:
[ have responsibilicy for cleaning my laboratory und related work areas before exizing. |
have correctly fabeled all chemicals and other materials before | di<~nsed, transferred or

retained them. [ have removed or inventored wl of the followin, matenals from my
laborutory, individual and shared sworage areas and office:

i. Scrap

2. Hazardous mareriuis

Vax

Raw matenals including solvens

4+ Expenimental maienals

]

Product samples

6. Eyuipment

-~

Animals

[ have packaged. lubeled and disposed of w waste materials foliowing the MTU waste
disposal procedures. [ have properly labeled and listed al retained chernicuis and other
materials remaining in the laboratory spuce and anached thé list 1o this form.

{Exiting Emploves Sienuture) tDate)

{ Department Chair Signature? (Daze)






